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Muskoka Lakes Museum
Intention to Donate

Thank you for your efforts and consideration in contacting the Muskoka Lakes Museum for your donation.

Upon review of this form, the Muskoka Lakes Museum Accession’s Committee will contact you as soon as possible. Only those items selected for the Muskoka Lakes Museum collection should be sent to the museum. No items are to be left at the Museum without prior approval by a member of the Curatorial Staff or Accessions Committee. Please be advised that Muskoka Lakes Museum is committed to properly preserving all donated artifacts but cannot guarantee that they will go on display. 

Income Tax Receipts may be issued for the appraised fair market value of the item if requested. Cost of appraisal is the donor’s responsibility.

Acquisition of an artifact by the Muskoka Lakes Museum does not guarantee public exhibition and the Muskoka Lakes Museum does not accept donations offered with conditions. 

If you have any questions regarding the donation process, please contact the Museum Manager:

mdcurator@mlmuseum.com, 705-765-5367

Donor Contact Information:

Name/Organization: __________________________________________________________
Mailing Address: _____________________________________________________________
Phone Number: ___________________ Email: _____________________________________

· Income Tax Receipt Requested
· ___  Photos Attached (please indicate quantity)

___________________________________			___________________________
Signature							Date

The above-named donor(s) hereby certify that they possess clear and unrestricted legal title to the object(s) described in the attachment to this Agreement and hereby relinquish all right, title, and interest in the same objects(s) for the purpose of making an unrestricted gift of the object(s) to the Muskoka Lakes Museum.
Appropriate credit to the donor(s) will be given in a manner consistent with Museum policies and practices. If anonymity is desired, please indicate here with your initials (this does not affect the review of your request) _______

If any of the above information is used in exhibition labels or publications created by the Museum, how do you wish to be acknowledged?

Named       □		 Remain Anonymous        □		 Be Otherwise Acknowledged        □


Please answer as many questions as you are able to concerning the Object(s) in the following Object Questionnaire. Please include any evidence of an object’s history including, but not limited to: a date bill of sale or sales receipt; will; inventory; auction catalogue; published reference; exhibition record; correspondence; photograph; or, if documentary evidence cannot be obtained, a signed statement from the donor or vendor that confirms the accuracy of the account. Please fill out a separate form for each object. 

By completing, signing and submitting this document, I confirm that all information is true and factual. I have read and agree to the aforementioned guidelines for the Museum donation requests.

___________________________________________________________________________
Signature									Date

___________________________________________________________________________
Printed Name




FOR STAFF ONLY
Date Received:   ____________________   	Location: _______________________________

Decided  □     Contacted  □    Returned/Accessioned  □    (circle choice)

Date Accessioned:__________________	Date Inputted in PastPerfect:_______________
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Object’s Name or Description: _________________________________________________

When did you acquire this object? ______________________________________________

How did you acquire it and from whom? (e.g. purchase, gift, inheritance, found, etc.)
___________________________________________________________________________

Who were the original owners? 
___________________________________________________________________________

How was it used? 
___________________________________________________________________________
___________________________________________________________________________

When was it used?
___________________________________________________________________________
___________________________________________________________________________

What materials is it made of?
___________________________________________________________________________

Does the object contain questionable materials? (e.g. bone, ivory, animal, or hazardous materials?)   □  Yes □  No	 If “Yes”, which materials?_____________________________

Was the object ever altered, broken and/or repaired? If so, when or where was the restoration done? Who did the restoration?
___________________________________________________________________________

What additional documents do you have or are aware of related to this object?
___________________________________________________________________________

If your gift includes photographs, please describe the event or the people it depicts and/or the place and date it was taken:
___________________________________________________________________________
___________________________________________________________________________

Additional comments, memories, or stories about the Object:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

FOR STAFF ONLY:	Returned  □    		Accessioned  □   	Object ID: ____________
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